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Citizens Advisory Committee Guidelines 
 

Pursuant to Indiana Code 13-21-3-11, all solid waste management districts are charged with 

forming a Citizen’s Advisory Committee.   

 

IC 13-21-3-11 

Citizen solid waste management advisory committee; membership; functions 

 

Sec. 11.  

(a) The board of each district shall appoint and convene a solid waste management advisory 

committee of citizens not later than (30) days after the board has been established.  The 

committee must include the following: 

(1) Representatives of the solid waste management industry operating in the district. 

(2) Representatives of the environmental community and other citizens who are: 

(A) Knowledgeable about and interested in environmental issues; and 

(B) Not employed directly or indirectly by the solid waste management industry. 

 

(b) At least fifty percent (50%) of the members of an advisory committee must be made up of 

the representatives of the environmental community and other citizens.  All members of the 

committee must be residents of the district. 

 

(c) In the resolution establishing an advisory committee, the board shall specify the terms of the 

members and the purposes of the committee.  Each advisory committee shall do the following: 

(1) Study the subjects and problems specified by the board and recommend to the 

board additional problems in need of study and discussion. 

(2) If invited by the board to do so, participate, without the right to vote, in the 

deliberations of the board. 

 

(d) An advisory committee shall report only to the board.  Reports of the committee must:  

(1) accompany a final district plan when the plan is submitted to the commissioner under 

IC 13-21-5; and 

(2) be made available to members of the public. 

 

(e) An advisory committee may choose to study and report on matters that are not specified by 

the board if the committee determines a study is warranted. 

 

(f) An advisory committee and board shall conduct at least two (2) joint meetings each year to 

discuss current and future issues.  The advisory committee shall submit into the record at the next 

meeting of the board advice on the topics discussed at the joint meeting. 

 

(g) An advisory committee shall do the following: 

(1) Meet after the first publication of the district’s proposed annual budget. 

(2) Submit written comments concerning the proposed budget at a public hearing that is 

held to review the proposed budget. 
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In addition and specific to the provisions of the Indiana Code, the Dearborn 

County Solid Waste Management District Citizens Advisory Committee will: 
 

❑ Consists of 8 members from the environmental community and 1 member from the solid 

waste industry operating in the District, all residents of the District. 

❑ Recommend new members of the committee to fill vacancies.  District staff may also 

provide recommendations.  Once a member is selected through agreement by said 

parties, a recommendation for their appointment is taken to the District Board for 

approval. 

❑ Serve on the CAC for a minimum 4-year term.  Membership will be reviewed at term limit 

and continuation of membership must again be approved by the District Board.  

Resignations will also be acknowledged by the District Board. 

❑ Be provided a $40 stipend per meeting attended, to be paid quarterly. 

❑ Be informed about the District’s mission, services, policies, and programs. 

❑ Promote the District and the Recycling Center, as well as gather input from citizens in 

their local community and foster other citizen’s involvement in the District’s mission. 

❑ Attend committee meetings (minimum 5 of 6 or 75%) and District functions, such as 

special events, adjusted with cancellations by District staff.  

❑ Make a serious commitment to participate actively as a CAC member, volunteering in 

25% of District functions and events. 

❑ Form subcommittees to specialize in particular areas as necessary  

❑ Be willing to participate in committee meetings, read distributed materials, ask questions, 

take responsibility, and follow through on a given assignment. 

❑ Solicit possible nominees to the CAC who can make significant contributions to the work 

of the organization, keeping in mind the goal of diverse representation and inclusion 

from many segments of Dearborn County. 

❑ Notify District staff when unable to attend meetings. 

❑ Declare any conflicts of interest as soon as they are known. 

❑ Submit written notification if resigning. 

 

The CAC currently meets every other month on the 2nd Tuesday beginning at 6:30 pm at the 

Recycling Center.  Two of those meetings are joint meetings with the District Board.  The day and 

time are set by the CAC members and may conceivably change as membership changes. 


